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MBOY IIMO CO «COIII Ne 16» nupexktop MBOY TIMO CO «COI Ne 16x»
IIporoxon Ne 1 ot 29.08.2025 r.
[Ipukas ot 29.08.2025r. Ne 191-]]

¢ m3MeHeHussMu ot 19.10.2026 r. (mpukas ot 19.10.2026r.
Ne 224-]1)

IHonoxenne
0 BeJIeHUM IJIEKTPOHHOI0 )KypHaJja
B MYHMIUNIAJIBLHOM OI02KeTHOM 00111€00pa30BaTeJIbHOM YUpPeKIeHUH
IMos1eBcKOro MyHUIIUNIATBLHOTO OKpPyra CBepasioBckoii odaactu «Cpeansas
o0meodpazoBareabHas mkosa Ne 16» nmenu 3aciay:keHHoro yuurejiass PCOCP I'.U. YeObiknHa

1. O01mue mojI0:KeHus

1.1 Hacrosimiee mojio)keHHE O BEICHUM SJEKTPOHHOrO KypHana (nanee — Ilomoskenue) ompenesnser
npaBwia pabOThl W €auHbIe TPEeOOBAHUA 1O BEICHHUIO JIIEKTPOHHOTO >KypHaia B MYHUIUIAIBHOM
OroKeTHOM 001e00pa3oBaTelbHOM yUpexkaeHHH [1071eBCKOro MyHHIMIAIBHOTO OKpyra CBepasioBCKOM
obnactu «Cpennsisi oOuieoopazoBarenpHas mkona Ne 16» umenu 3acmykenHoro yuutens PCOCP I'.U.
Yeonikuna (1anee — MBOY IIMO CO «COI Ne 16y, mikoa, oOpa3oBareibHas OpraHu3aliys ), pa3padoTaHo
B cooTBeTCTBUU ¢ DenepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-d3 «O6 obpa3oBanuu B Poccuiickoi
Oenepauun»,  DeaepanbHbiM 3akoHOM 0T 27.07.2006 Ne 152-@3 «O mnepcoOHAIBHBIX TaHHBIXY,
®enepanbHbIM 3aK0HOM OT 27.07.2010 Ne 210-D3 «O6 opranuzanuu npeocTaBIeHUs TOCYJapCTBEHHBIX U
MYHUIMIAIBHBIX yeiuyr», OenepanbHbiM 3akoHOM 0T 06.04.2011 Ne 63-D3 «OO6 37€KTPOHHOM MOIIUCHY,
Pacniopstxkenuem IlpaButenbctBa PO ot 25.04.2011 N 729-P «OO6 yTBepkAeHUU TNEpPEUHS YCIYT,
OKa3bIBa€MbIX TOCYJApPCTBEHHBIMH M MYHHUIMMAIBHBIMHU YUPEXKJIECHUSMU M JIPYTUMHU OPTraHU3aLUSIMUY,
npukazoM Munnpocsemmenuss Poccun ot 06.11.2024 Ne 779 «O06 yTBep»Ae€HUHU MepeuHsl JOKYMEHTOB,
MOJITOTOBKA KOTOPBIX OCYIIECTBIISAECTCA IEJAarorHuecKUMU pabOTHUKAMU MpH pealu3alii OCHOBHBIX
0011e00pa30BaTeNIbHBIX ~ MPOrpaMM, O00pa3oBaTEeNbHBIX IPOrPaMM  CpPEAHEro MNpogecCHOHATBLHOIO
oOpaszoBanus», Ycrabom MBOY [IMO CO «COIIl Ne 16», npyrumMu HOPMAaTHUBHO-IIPABOBBIMU aKTaMU
Poccuiickoit ®enepanuu, peraaMEHTHPYIOLIMMH — JESATEIBHOCTh  OpPraHU3allii, OCYIIECTBIISIOLINX
00pa3oBaTeNbHYIO IEATEITBHOCTb.

1.2. DneKkTpoHHBIM XKypHaioM (aanee — D7K) Ha3bIBaeTCs KOMIUIEKC IPOrpaMMHO-aNIapaTHbIX CPECTB,
BKJIOUAIOIMI 0a3bl JaHHBIX W CpeIcTBa JocTyna U paboThl ¢ HUMHU (IpOrpaMMHO-aIIapaTHYIo
UHPPACTPYKTYPY, CEPBUCHI HH(HOPMAIIMOHHOTO B3aUMOJICHCTBUS).

1.3. DnexkTpoHHBIH AHEBHUK — pazfen OXK, mpeacTaBisitolivii coOO0M MHAWBHYyaM3UPOBAHHYIO
BbIOOpKY aHHBIX U3 D) 0 X0/1€e 1 pe3ynbTarax 00yueHUs] KOHKPETHOTO YUeHHUKA.

1.4. 39X — cpeacTBO MHAMBUAYATHLHOTO yUeTa Pe3yJIbTaTOB OCBOCHUST 00pa30oBaTeNbHBIX MporpamMm. OH
OTHOCHUTCS K yueOHO-TIeJarornueckoi JOKyMeHTallui. AKKypaTHOE, TOYHOE U CBOEBPEMEHHOE BE/IEHUE €ro
00s13aTeNIBHO 711 KaXKA0T0 COTPYAHMKA IIKOJIbI, B 00S3aHHOCTH KOTOpOro BxoauT padota ¢ XK. loctym k
NEPCOHAJBHBIM CTPAaHUIAM JHEBHHKA HMEIOT POIMTENM (3aKOHHbIE MPEICTaBUTENN) OOydarolerocs,
oOyJaroluics, aAIMUHUCTPALIMS IIKOJIbI (JUPEKTOP MIKOJIbI, 3aMECTUTENN TUPEKTOPA), YUUTENS, KJIaCCHbIE
pyKoBoauTENHN, aAMUHUCTpATOp DK.

1.5. Ipuamunamu padotsr ¢ DK sBistoTCs:

- cobmroeHue npaB 1 cBOOOJI yHACTHUKOB 00pa30BaTEIbHBIX OTHOLICHUH;

- JIOCTOBEpPHOCTH U MOJIHOTA MH(pOpMalnu, cofepxaiieiica B 9K;

- yHuUKaN¥s NaHHBIX, coaepxamuxcs B 9K, 1 JOKyMEHTHPOBaHHON HH(POPMAIIMH TIKOJIBL;

- 3alllATa JAaHHBIX, coaepxammxcs B I)K, OT HempaBOMEPHBIX U MPOTUBONPABHBIX JACHCTBUM.

1.6. BeneHnue »3JeKTpOHHBIX (opM yyera o0O0pa3oBaTeIbHON JEATEIBHOCTH U PE3yJIbTaTOB
oOpazoBarenbHON nesaTenbHOCTH (D)K) SBIsSETCS COCTAaBHOW YacThIO PaOOTHI MO BEICHUIO AJIEKTPOHHOTO
JOKYMEHTO000pOTa B LIKOJIE.

1.7. DX aBnsiercst 4yacThio HHOOPMAITMOHHONW CHCTEMBI IITKOJIHI.
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1.8. ®yHKIIMOHUPOBAHUE U UCTOJIb30BaHHE XK OCYIIECTBISETCS B COOTBETCTBUU C ACHCTBYIOUIUM
3aKOHOJaTeNbcTBOM PD, B ToM uncie @enepanbHbiM 3aKk0HOM 0T 27.07.2006 Ne 152-D3 «O nepcoHaabHbIX
JTAHHBIX».

1.9. OtBercTBeHHOCTHh 3a (yHKIHOHHUpOBaHHME DJK W KOHTPOJIb 3a MPABWIBHOCTHIO €TI0 BEICHHS
BO3JIAral0TCs Ha AUPEKTOPA LIKOJIBI U TEXHUUECKOT0 CIIENHUAIUCTa (aAMUHUCTPATOPA).

2. Haznavenue 7K

2K ucnonp3yercs s peleHus CAeAYIOIINX 3a/1ay:

2.1. Co3naHue/BBOJ, CUCTEMATU3ALMs, UCIIOJIb30BAaHUE U XpPAaHEHHUE JIaHHBIX O X0/€ 00pa3oBaTeIbHON
JESTEeTbHOCTH B IIKOJIE, B TOM YHUCIIE 00 YCIIEBAEMOCTH H ITOCEHIAEMOCTH 00YYarOIINXCS.

2.2. Odopmiienne uHbopmauuu, XpaHsuieldcs B 0a3ze NaHHBIX, B BHJE JIOKYMEHTa Ha OyMaXHOM
HOCHTEJIE.

2.3. ObecnieueHune ONepaTUBHOrO AOCTyIAa POJAUTENEH (3aKOHHBIX INpelCcTaBUTENeH) oOydarolierocs,
00y4aromerocsi, aAIMUHUCTPALIUH IIKOJIbI, YIUTENEH, KIIACCHBIX PYKOBOJIUTEINCH K OTMETKAM 3a BECh [IEPUO]T
BEJICHUS JKypHaJa 10 BCEM IpeIMeTaM B J1000€ BpeMmsl.

2.4. ABToMaTu3aLus CO3aHUsI OTYETHOW JOKYMEHTAlLlMU YUUTENIeH U aIMUHUCTPALIUU.

2.5. CBoeBpeMeHHOE HH(GOPMHUpPOBaHHE poAMUTENEH (3aKOHHBIX IPEACTaBUTENIEH) IO BONpOCaM
yCIIEBa€MOCTH, MHAUBUYAIbHBIX PE3yJIbTATOB U MOCELAEMOCTH UX JeTEH.

2.6. UndopmupoBanre 00ydaromuxcs 0 Xo/1€ 00pa3oBaTesIbHON AEATEIHLHOCTU MTOCPEICTBOM JaHHBIX B
XK.

2.7. Kontpons 3a peanuzanueil 00pa3oBaTeabHbIX IPOrpamMM, B TOM YUCIIE YUET:

- NIPOBEJCHHBIX 3aHATUH;

- JIOMAIIHMX 33J]aHUi U 00beMa Harpy3Ku Ha 00y4aroIuxcs;

- pe3yJbTaToOB OCBOCHHUs 00pa30BaTeIbHON MPOrpaMMbl 00yUaroUMuUcs (yCcIeBaeMocCTh);

- II0CELIaeMOCTH 3aHATUI 00yUaroIMHUCS;

- JIMHAMMKH yCIIEBAEMOCTH O0YyYaroIuXcs;

- peanu3anuu o0pa3oBaTEIbHONU IPOrPAMMBL.

3. IIpaBunia padorsl ¢ K

3.1. Benenne DX o0s3arenbHO JUIsl Ka)XJ0ro IeAarora, KJIaCCHOIO PYKOBOJUTENS, a TaKXKe TeX
paOOTHHKOB IIKOJBI, B YbH (DYHKIIMOHAIBHBIE 00SI3aHHOCTH 3TO BKJIFOYEHO.

3.2. [lonnepxanue B akTyaJIbHOM COCTOSTHUM MH(OpMaLMK, XpaHsuieics B 6a3e nanubix DK, sBisiercs
00513aTEeIIbHBIM.

3.3. Vet peanusaiiuu o0pa3zoBaTeIbHBIX IPOTPAMM U OCYIIECTBICHHS 00pa30BaTEIbHON €SI TEIIbHOCTH
BEJIETCSl BCEMU MEeIarornuyecKUMH paOOTHUKAMU ILIKOJIBI.

3.4. Pacripenenenue 3aHATHI [0 MpeAMETaM U 3aKpEIUICHHE UX 3a YUMTEISIMHU OCYIECTBISIETCS Ha
OCHOBAHMU Yy4eOHOTO IIaHa U paclpeesieHHs eJarornuecKoi Harpy3Ku.

3.5. Brox B DX nat npoBeaeHUs 3aHATHI B COOTBETCTBUM C PACIHUCAHUEM 3aHATUN, TEM YPOKOB,
3aJJaHHBIX JIOMAIIHUX 3aJaHHi, OTMETOK OOYYaroLIMXCS U CBEJIEHHH 00 OTCYTCTBHM OOy4YaroLIMXCS Ha
YPOKax OCYIIECTBISETCS YUUTEIIMU €KETHEBHO.

3.6. Buecenue B 2K nndopmaryu 06 oTMeTKax 00y4aromuxcs U CBEJCHHUI O IPUCYTCTBUN/OTCYTCTBUI
00y4aroIuxcsl, TOMaIllHeM 3a/IaHuu JOJIKHO MPOU3BOIUTHCS B JIEHB ITPOBEICHUS 3aHATHA He to3aHee 17:00.

3.7. lllkona rapaHTUpyeT 00yYarOIUMCS U UX POAUTENSAM (3aKOHHBIM MPEICTABUTENSIM) BO3MOKHOCTh
OTEepaTHUBHO MOJy4YaTh MH(OPMALIUIO O TEKYyIIEeH YCHEeBAEMOCTH M MOCELIAeMOCTH OOYyYaloLIErocs: yepes
XK.

3.8. Tlpu Bemenunm DX KaxabM Tegarorom (y4mTelieM) JOJKHO COONIOAAThCS €IMHO0Opa3ue
3aIlOJIHEHMS JKYpHAJIOB B YaCTH TeM MPOBEJEHHBIX YPOKOB (B COOTBETCTBHM C paboueill mporpamMmoi mo
MIpeIMETY ), BBICTABIEHHBIX OTMETOK, MPOITYCKOB YPOKOB U 3alMCel 0 JOMAaIllHEM 3aJaHHH.

3.9. Ilonp3oBarensam DK 3ampemiaercs nepeaBaTh CBOM IEPCOHAIBHBIE PEKBU3UTHI JocTyna K DK
IPYTUM JTUIIAM.

3.10. CoTpyAHUKaM ILIKOJBI 3aMperaeTcs A0MycKaTh 00yJyaromuxcs MKoJbl K padote ¢ XK.

4. IIpaBusia BeeHUs y4eTa YCIEBAEMOCTH U MOCEIaeMOCTH 00y4aroImuXCs

4.1. Pabota yuuTesns 1o BeIEHUIO JaHHBIX TEKYIEH YCIeBaeMOCTH 00YYaroIIEerocs OCyIIeCTBISIETCS B
KJIACCHOM 3JIEKTPOHHOM YypHaJe.

4.2. YuuTtenp B COOTBETCTBUHM C pacIIMCaHMEM 3aHATUH BHOCUT B DK cienyroniye JaHHbIE: TEMY YPOKa,
OTCYTCTBHUE 00YYaIOLIMXCs; OTMETKHM 00yUaIOLIMXCsl; TOMAIIIHEE 3a/1aHue.

4.3. Yuurens BHOCUT B DK 3anuck 0 IpoBeIeHHOM 3aHATHU 1O (aKTy B A€Hb IPOBEICHUS.
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4.4. Yuutenp, 3aMEHSIOUINI OTCYTCTBYIOIIETO YUUTEINS, HA BpeMs (IaTy) 3aMEHbI MOJIY4YaeT JOCTYyN K
DX Ha cTpaHHIle OTCYTCTBYIOIIETO YUUTEINS U 3aI0JIHSET €ro B yCTAHOBJICHHOM MOPSIKE.

4.5. Yuer pe3ynbTaToB yCIeBAEMOCTH 00YYarOIIHXCS.

[Ipy BBICTaBIEHUM OLIEHOK YYMTENs pPYKOBOACTBYIOTCS IlonokeHueM o MOpsKe BBICTABICHUS
TEKYLIUX, TPUMECTPOBBIX T'OJOBBIX U UTOTOBBIX OTMETOK.

4.6. YdeT nmocemaeMoCTH 00yJaroIuxcsi:

- yuuTenb 00s3aH Ha KaXKJI0M YPOKE OTMeUaTh OTCYTCTBYIOIIMX O0YYarOIIUXCS;

- IIpH OTCYTCTBUHU O0YYarOLIErocst Ha ypoke 0e3 yBaKUTeJIbHOU MPUYHHBI yuuTelb npocraniser «Hy,
1o 6ose3uu «by, 0 YBOXUTEIHHON MPUUUHE «Y»;

- oOyuarolyecs, UMEIOILIEe MEAULUHCKYIO CIIPAaBKy 00 OCBOOOXAEHUHU OT (PU3MUECKUX Harpys3ok,
JOJDKHBI IPUCYTCTBOBATH HAa YpOKaX (PU3NUYECKOH KyJIbTYpbl U BBITOIHATH WHIANBHYaJIbHbIC 3aJaHHS.

4.7. OpopmieHue TeMbI ypoKa:

- paboTa yuuTens MO BEIEHUIO Y4eTa BBIOJHEHMs YYeOHBIX MPOrpaMM M MPOBEACHHBIX 3aHATUI
ocyuecTBisieTcs B paszzene «KajleHaapHo-TeMaTHuecKoe IIaHUPOBaHHUEY;

- B Hayaje y4yeOHOro roja y4uTellb BHOCHUT TEMAaTH4YeCKOEe IUIAHMPOBAHHUE IO MPEIMETY B pasziel
«KanennapHo-remaTuyeckoe IUIAHUPOBAaHME» Ha BeCh roJl. EciaM yduTellb UCHBITHIBACT TPYAHOCTHU IPU
BHECEHUU B JXypHall TEMaTHMUYECKOrO IUIAHUPOBAHMSA, OH MOXET 3amoiHuTh (ailn Microsoft Excel mno
yCTaHOBJIEHHOMU (hopMe u nepenars agmuHucTpatopy DK st umnopruposanus B K.

4.8. JloMmalHee 3aJaHue.

VYuurens BHOcUT B DK nH(popMalvio 0 1oMalllHEM 3aJJaHUH B JIeHb IpoBeAeHus 3ausaTus 10 17:00:

- B rpade «JlomamHee 3amgaHue» (UKCUPYET COJep)KaHUE 3aJlaHusl, CTPaHMIbI, HOMepa 3aJad U
YOpaXHEHUH C OTpaKEHHEM CHEIU(HUKH JoMamrHei padoTsl (IIOBTOPHUTH..., COCTABUThH IUIAaH, TaOJHILy,
BOIIPOCHI U T. [1.);

- €CJIM JOMAIHEe 3aJJaHie IPEANO0JIaraeT pelieHrne KapTOuKH, TO IPUKPEILISET €€ B COOTBETCTBYIOIIEE
noJie ¢ 00s3aTeNIbHON 3aIIUChI0 MHCTPYKIUH I10 BBIMOJIHEHUIO;

- eclli JIOMAlllHEE BBINOJHSAETCS Ha Y4YeOHOM pecypce IO CChUIKE, TO NpPUKpEIUIsieT €€ B
COOTBETCTBYIOLIEE T0JIE C 0053aTENbHOM 3aMMUChI0 HHCTPYKLUH 110 BHIIOJIHEHUIO;

- odopmisieT [oMalHee 3aJaHhue TBOPYECKOro XapakTepa, HallpuMep, CIesaTh PUCYHKH, HalMcaTh
counHeHue, B rpade «JlomamiHee 3amaHue» cienyromuMm odpazom: «TBopueckoe 3agaHue: BBINOJIHUTh
PUCYHOK K CKa3Ke...»;

- BHocuT 3anuchk «MHnuBuayansHoe 3amanue» B rpady «/lomaminee 3agaHue», eciau mpeaiaraet
o0yJaroluMcsl HHAUBHUIyalIbHbIE 3a/1aHUS;

- HE 3aJaeT JOMalIHee 3ajaHie U BHOCUT B nose «/lomamnee 3ananue» 3anucs «He 3agano» ninm «bes
3aJlaHusY;

- HE 33/1aeT AOMAIIIHEE 3a/JaHue T10CII€ KOHTPOJIbHBIX MEPONPUATUHN, HA KAHUKYJIBI.

[Tpon3BOaAUTH 3aIIUCh IOMAILIHETO 33JaHus 3a €llle He MPOBEAEHHbBIE YPOKH HEOITYCTHMO.

5. ®yHKIMH H AeATEJBHOCTH NoJb3oBaTesiei K

5.1. [Nonb3oBarensmu DK sgBistoTCS:

- aJIMMHHCTpPALMs LIKOJIBI;

- Ielarory;

- KJIaCCHBIE PYKOBOJUTEIH;

- JMCTIeTYep paclUCaHUs;

- aaMuHuctparop 9XK;

- CIIECIUATUCT KaJPOBOU CITY>KOBI IIIKOJIBI.

5.2. OOyuaromecs M HX pPOAUTENH (3aKOHHbBIE TMPEICTABUTEIM) SIBISAIOTCS IOJIb30BATEISIMU
AJIEKTPOHHOTO JHEBHUKA.

5.3. JIupeKTop LIKOJIBI YTBEPKAAET He o3/aHee 31 aBrycra mpeacTosiero yueOHoro roja:

- yueOHBbIH TUIaH;

- Iearoru4ecKylo HarpysKys;

- pachnucaHue 3aHATHIL;

- CIIMCOYHBIN cOCTaB 00YYAIOIIMXCS U KIIACCOB;

- CIIUCOK KJIACCHBIX PYKOBOJUTEICH.

5.4. 3amecTuTeNnb JUPEKTOPA LIIKOJBI O y4eOHO-BOCIIMTATENILHON padoTe:

- OCYIIECTBIISIET HEMOCPEICTBEHHOE PYKOBOACTBO CHCTEMON paboThI Mo BeneHuio DK;
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- OCYILECTBJISIET KOHTPOJb 3a CBOEBPEMEHHOCTBIO OTPaXXEHHUS B JKypHAJIE PAacCHUCaHUS U Y4ETOM
3aMEIICHHBIX U TIPOIYIICHHBIX YPOKOB (3aHATHH ),

- 110 OKOHYAaHHH TPUMECTPOB COCTABJISIET OTYETHI 110 padoTe yuuteneit ¢ 3XK;

- TI0 OKOHYaHHMH Y4eOHOTO rojia KOHTPOJIUPYIOT pacnedyarky nanHbeix DK ¢ pesynbraTamu oOydeHus
B Yy4eOHOM rofy (MTOTOBBIMH OTMETKaMH) IO KJIACCaM M MPAaBMWIIBHOCTb MX O(GOPMIICHHUS KIACCHBIMU
PYKOBOJUTEIISIMU;

- MH(OPMHUPYIOT MEJAroroB O BBIIBICHHBIX OMIMOKAX, JOMYIICHHBIX UMY TIpU padote ¢ DXK;

- OCYIIECTBIISIOT KOHTPOJIb 3a peanuzamnueiit ®I'OC HOO, OO0 u COO; 3a BBITIOJHEHHUEM YYCOHBIX
IJIAHOB; TIPOTHO3MPOBAHUEM XO0/1a, Pa3BUTHS M PE3YJIbTAaTOB 00pa30BaTEIbHOM AESITEIBPHOCTHU 10 KJIaccaM;
MPaBWIBHOCTBIO BeleHuss DJK; CBOEBPEMEHHOCTHIO OTPaXEHHS B KypHAJIe paclUCaHUs; 3aMOJHEHHUEM
KypHaJla IeJaroraMy; CBOEBPEMEHHOCTBIO BBICTABIEHMSI OTMETOK U  PE3YyJIbTaTOB  3aHATUI;
HAMOJIHAEMOCTbIO OTMETOK; OTPAKEHHUEM ITOCEIIAEMOCTH 3aHSITUI; CBOEBPEMEHHBIM 3aIl0JIHEHUEM pa3jena
JIOMAIIHUX 33JaHUI; COOTBETCTBUEM JOMAIIHUX 3aJlaHUI TPeOOBAHUSM I10 COICPIKAHUIO H 00BEMY.

5.6. Yuurens (megarorudeckuii paboTHUK):

- otpaxkaer B DX xox oOpa3oBaTenbHOW JEATETBHOCTH B COOTBETCTBUHM C 00pa3oBaTelIbHOM
MIPOrpPaMMOil ¥ Y4€OHBIM IIJIAHOM;

- ©XKETHEBHO BHOCUT B JKYpHaJl CBEACHMS O 3aHATUAX IO IpeaMeTy (TeMaxX ypOKOB, 3aJaHHBIX
JIOMAIITHUX 33JIaHUSIX );

- oueHuBaeT 3PPEKTUBHOCTh U PE3YyJIbTATUBHOCTh O0y4YeHHS OOydarolmmxcs Mo mpeamety (Kypcey,
IporpaMMe), YUYuThIBasi OCBOECHUE 3HAHWM, OBJaJCHUE YMEHHUSMHU, pa3BUTUE OIBITA TBOPUECKOMN
NesITeNIbHOCTH, TO3HABATENILHOTO HHTEPECA 00YUarOIINXCS;

- BHOCHUT JaHHbIE 00 YCIEBAaEMOCTH OOYYalOUIMXCSA, CBOEBPEMEHHO IIPOCTABISIET IOJyYEHHBIE
YYE€HUKAMHU OTMETKH, B TOM YUCJIE TPUMECTPOBBIE U TOOBBHIE;

- OTMETKH 3a MHCbMEHHBIE PA0OTHI BHICTABISIET B CPOKH, MPEAYCMOTPEHHBIE HOPMAMHU UX TPOBEPKH,
HO HE MO3JHEe TPeX JAHEH C MOMEHTa MPOBEACHHs paOOTHI;

- 3aHOCHUT CBOEBPEMEHHO JIaHHBIE O ITOCEIIAEMOCTH 00YUaIOIUXCsl, BBITOJIHEHUU JOMAIIHUX 3aJaHHI;

- 3anonHger DX Kak 3amemaroliMii  yuuTedab (BBOJAWUT JaHHbIE O TPOBEIEHHOM YpOKe) B
YCTaHOBJIEHHOM MOPSAJKE IPU OCYLIECTBIEHUN 3aMEHBI.

5.7. KitaccHple pyKOBOAMTENN:

- KOHTPOJIUPYIOT aKTyaJbHOCTh HWHGMOpManuu 00 0oOydJaromuxcs, pOAUTESIX (3aKOHHBIX
NPEJCTaBUTENIAX) M CIHCKAaX CBOEro Kiacca M HMH(DOPMUPYIOT 3aMeCTUTENs AUPEKTOpa Mo y4yeOHo-
BOCITUTATEILHOM paboTe O JHOOBIX U3MEHEHUSX, BHECEHHBIX B KypHAIT;

- aHAIM3MPYIOT YCIIEBAEMOCTh U MOCEIIAEMOCTh YPOKOB 00YYarOIIMMUCS CBOETO KJIAacca;

- KOHTPOJIUPYIOT CBOEBPEMEHHOCTD 3aIlOJIHEHUSI U BHECEHUS I€JJaroraMu JIaHHbIX 00 yCIeBaeMOCTH
U TOCEIaeMOCTH 00yUaIOLINXCs CBOEro kiiacca B D)K;

- MHGOPMUPYIOT poaUTENeH (3aKOHHBIX IIPECTaBUTENEH) 00 yCIIEBaEMOCTH U MOCEIIAEMOCTH AeTel
MOCPEJICTBOM OTYETOB, C(HOPMUPOBAHHBIX Ha OCHOBE JaHHBIX JJ)K, B TOM 4dmcie mo 3ampocaMm poauTenen
(3aKOHHBIX MPEACTABUTENECH);

- 3HaKOMAT OOyYaloUMXcsi W MUX POAWTENeH (3aKOHHBIX TMPEACTaBUTENECH) C HOPMATUBHBIMU
JOKYMEHTaMHU, JIOKaJbHBIMU aKTaMU W WHCTPYKUHUSMHU, PETIAMEHTHUPYIOIIMMHU MOPSAJOK HCIOJIb30BaHUS
29X

- OpPraHM3yIOT OIEpPAaTHBHOE B3aMMOJEHCTBHE MEXIy OOydYaloIIMMUCS Kiacca, UX POJIUTEISIMU
(3aKOHHBIMU MPEACTABUTENSIMH ), AIMUHUCTPALIMEN LIKOJIBI U MeJaroraMu ¢ nomoibio JK;

- KOHTPOJIUPYIOT €KEJHEBHO PErucTpanuio (axra HPUCYTCTBHUS/OTCYTCTBHS 0Oydarolierocs Ha
3aHATHUSAX.

5.8. Anmunuctparop 9XK:

- BBOJUT U KOHTPOJIUPYET aKTyaJbHOCTh JIaHHBIX oOyuatommxcs mkoisl (P. U. O., rox poxaeHus,
0JI, KOHTaKTHbIE JaHHbIE, T0OaBleHNnEe PU3NYECKOTo JIMLa B IPYyNIy, HA3HAaYEHHE YUYETHBIX JaHHBIX IS
BXO/JIa B DJIEKTPOHHBIN THEBHUK);

- BBOJAUT U KOHTPOJMUPYET AaKTYyaJIbHOCTh JaHHBIX O POJIUTENSX (3aKOHHBIX MPEICTABUTENAX)
yuamuxcs (@. U. O., creneHp poAcTBa, KOHTAKTHBIE TaHHBIE, 0OaBIeHUEe (PU3HMUECKOTO JIMIIA, TPUBSI3KA
pouTeNs K MpoQHIII0 YUeHHKA, Ha3HaYeHHE YUETHBIX JAaHHBIX JUISl BXO/a B QJIEKTPOHHBIN JTHEBHUK);

- BBOJHT ¥ KOHTPOJHUPYET aKTyaIbHOCTh JAHHBIX O IBUKCHUH 00YYarOIINXCS, SJICKTPOHHBINA TIEPEBOJI
oOyJaroluxcst U3 Kiacca/Tpymnibl B KJIACC/TPYIIy Ha OCHOBAHUU MTPUKA30B AUPEKTOPA LIKOJIbI;
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- ¢opmupyet B DK crniucku Ki1accoB, CIUCKH YUEOHBIX TPYIII B paMKax Kiacca/mapaienu, OTpakaeT
W3MEHEHUS B CIIUCKAX TPYIII (3a4nCIeHNe, BEIOBITHE, TIEPEBOT 00YUYAIOIINXCS);

- HaCTpauBaeT CXeMbl OOYUYEeHMs Ui Ha4aJbHOW, OCHOBHOHM M CpelHEel IIKOJbI: Mepro] 00y4yeHus,
MepUOJ] aTTECTAIH, KAHUKYJIbI, yueOHasl HeJlelis, IEPEHOCHl IPa3IHUKOB;

- ¢opmupyet B DK CHHCOK KIACCHBIX PYKOBOAUTENEH U KOHTPOIUPYET aKTYaIbHOCTb JaHHBIX;

- BBOJMT JJaHHBIC O HOBBIX YUUTEIISX;

- 3aKpbIBaeT NPEAbIAYIINNA y4eOHBIN IO/, OTKPHIBAET HOBBIA yUeOHBI TOJ;

- HazHayaeT nojp3oBatesned DK, TO ecTb HajenseT MmpaBaMu JOCTYIa MPU OTKPHITUH HOBOIO
y4eOHOT0 roJia B COOTBETCTBHHU C YY€OHBIM IJIAHOM, pacliCaHUEM, IPUKa3aMHu TUPEKTOPA HIKOJIBI;

- IpeaoCTaBIsieT JIOTUHBI U Mapou A AocTymna K IXK;

- obecrnieunBaeT B3amMojercTBUe DK M CMEXKHBIX CHCTEM, BBINOJIHSET PE3CPBHOE KOMHPOBAHUE
JAHHBIX;

- KOHCYJbTHpYET nosib3oBaTeseit XK nmo Bomnpocam paboThl ¢ HUM;

- OCYIIECTBJISET TeXHUUecKoe oociyxuBanue IK;

- OCYILECTBISET afAMUHUCTpUpoBanue IK;

- pasrpaHMuYMBaeT IpaBa JOCTyma TOJb30BaTelied B COOTBETCTBHM C UEISIMH M 3aJadaMu
00pa30BaTeNbHOM EATEIBHOCTH U y4eOHOW HArPy3KH MEAaroros.

6. [IpaBa noan3oBareei K

6.1. Bce monb3oBarenu DK UMEIOT MpaBO MCHOIB30BATh €r0 B €KEAHEBHOM pekuMe. VckimoueHneM
SBIISICTCA TMPOBEACHUE TEXHUYECKUX paboT, KOTOpHIE MOTYT NPOBOAMTHCS B CPOK He Oojiee CyTOK ¢
yBEJIOMJICHHEM TOJIb30BaTENeH 3a HEJENI0 10 Havaa padoT.

6.2. KimaccHble pyKOBOJIUTENN UMEIOT IPABO HH(YOPMUPOBATH POIUTENEH (3aKOHHBIX MPEICTABUTENCH)
0 COCTOSIHMH YCIIEBAEMOCTHU U TIOCEIIAEMOCTH UX JIETeH Yepes 0T4eThl, ChOPMUPOBAHHBIE HA OCHOBE JaHHBIX
92K, 1o HEOOXOANUMOCTH.

7. OTBETCTBEHHOCTH NOJIb30BaTeseil 7K

7.1. Bce mosb30BaTeIM HECYT OTBETCTBEHHOCTD:

- 3a HapyuieHue TpeboBanuit denepanpHoro 3akoHa oT 27.07.2006 Ne 152-03 «O mepcoHalbHBIX
TaHHBIX ),

- pasriaiieHue CBOMX YUYETHBIX JIaHHBIX (JIOTHH, Mapoib);

- HapylleHue TpeOOBaHWM HOPMATHBHBIX MPABOBBIX JIOKYMEHTOB, B TOM YHCIIE JIOKAJIbHBIX aKTOB
Y MHCTPYKLUH, ONpeesIomuX NOopsAA0K UCTIoNb30BaHus DK B COOTBETCTBUH € 3aKOHOJATEIbCTBOM P®.

7.2. JlupeKkTop MIKOJBI HECET OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE YTBEP)KJIEHUE YUYEOHBIX IJIAaHOB,
IUTaHa paclpeieeHus IelarornYeckKoi Harpy3kyu U y4eOHOTO paciicaHusl.

7.3. 3aMecTUTEIb TUPEKTOPA M0 YUeOHO-BOCTIMTATEILHON paboTe HECET OTBETCTBEHHOCTH:

- 32 CBOEBPEMEHHOCTh (POPMHPOBaHUS yueOHBIX IUIAHOB, IUIAHA PACHpEeNCHHs Ielarornyeckoi
Harpy3kH U y4eOHOI0 paclucaHus;

- pacreyaTky COOTBETCTBYIOIIUX pa3zenoB DK B KOHIE yueOHOro rojia 1 ux opopmieHHe.

7.4. Anmunuctparop XK HeceT OTBETCTBEHHOCTD:

- 3a OecniepeboiiHoe pyHKIMoHUpoBaHue I)K, 6a3 TaHHBIX U CMEKHBIX CUCTEM CBSI3HU;

- BBINOJHEHHUE PE3EPBHOIO KOMUPOBAHUS JAHHBIX;

- HaIlOJHEHME M aKTyaJIbHOCTh 0a3bl JAaHHBIX PAOOTHUKOB IIIKOJIBI;

- COOTBETCTBHE y4eTHbIX 3anuceit XK dakram peanuzannu oOpa3zoBaTeNbHON EATEIbHOCTH;

- NPaBWJIBHOCTBIO HcToyb30BaHus DXK.

7.6. Yuurens (me1aroru) HeCyT OTBETCTBEHHOCTD:

- 32 CBOEBPEMEHHOCTb BHECEHHUs, JOCTOBEPHOCTh W AaKTYaJbHOCTh JAQHHBIX OO0 YCIIEBa€MOCTH
1 TIOCEMIAeMOCTH 00YYaIOIINXCS;

- eXKeIHEBHOE 3amonHeHue DX

- yCTpaHEHHWE BBIBICHHBIX OIIMOOK MpH BeaeHnn JXK;

- COXPaHHOCTb CBOMX PEKBHM3UTOB JOCTYyIA, NCKIIIOYAIOUIYIO ITOAKIIOUYEHNE TOCTOPOHHUX.

7.7. KimaccHble pyKOBOAUTEIN HECYT OTBETCTBEHHOCTb:

- 32 CBOEBPEMEHHOCTb BHECEHHUS, JOCTOBEPHOCTh U AaKTYaJIbHOCTh JAHHBIX OO0 YCIIEBa€MOCTH
Y TIOCEIIAeMOCTH 00YYaIOIINXCS;

- JIOCTOBEPHOCTh M AaKTYaJbHOCTb CIUCKOB Kjlacca M HMH(pOpMAIMM 00 ydYaluxcst M pOAUTENei
(3aKOHHBIX TIPEJICTABUTENICH);
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- CBOEBpeMEHHOEe WH(GOPMUPOBAHHE POAMTENEH (3aKOHHBIX MPEICTABUTENCH) O COCTOSIHHH
YCIIEBAEMOCTH M MOCEIIAEMOCTH UX AeTel mocpeactsoM IXK;

- TpeaoCTaBlIEHUE MO OKOHYAHUHU yUEOHBIX TPUMECTPOB/TOJIa 3aMECTUTENI0 AUPEKTOpa MO y4eOHO-
BOCIHUTATEIbHON paboTe OTYETOB 00 yCIIeBAaEMOCTH U MOCEIIaeMOCTH 00yYarOIIUXCs Kiacca.

7.8. 3amectuTenph IUPEKTOpa IO Y4eOHO-BOCIUTATEIBHONH paboTe HECeT OTBETCTBEHHOCTHh 3a
CBOCBPEMEHHBIM BBOJ M TMOAJAEpKaHWE B AaKTyaJlbHOM COCTOSIHUM JAaHHBIX OOYYarOIIMXCS IIKOJIBI,
pacmnuicaHue 3aHSATHH, OTpakKCHUE IBIDKEHUS oOywarommxcs, BeneHue DK, akTyalbHOCTH OTYETa IO
3aIM0JIHEHHUIO JKypHaJla MearoraMmu.

8. OTueTHbIE MEPUOABI U XPaHeHHe HHpOpMALUT

8.1. OT4eThI 10 YCIIEeBAaEMOCTH U MOCEIIAEMOCTH CO3/1al0TCS B KOHIIE TPUMECTPOB U y4eOHOT0 rojia.

8.2. Otuer o 3anonHeHnH XK 1 HAKOIJIIEMOCTH OTMETOK CO3/1a€TCS €KEMECIUHO.

8.3. 1o 3aBepiieHUU OTYETHOTO Meproa (TpuMecTpa, yueOHoro roga) K Ki1accoB pacreyaTbiBaloTCs
Ha OyMa)KHOM HOCHUTEJNE, MPOIIUBAIOTCS, MPOIIHYPOBLIBAIOTCS, OMEUYATHIBAIOTCS M CHAIOTCS B apXHB IS
XpaHEHUs B YCTAHOBJIICHHOM MOPSJIKE.

8.4. Tlo oxoHuaHuu ydeOHOro roma monHas Bepcus XK TEPEeHOCUTCS Ha  DIICKTPOHHBIN
HOCHUTEh MH(POPMAIUH U XPAHUTCS B apXUBE B YCTAHOBIEHHOM IOPSIJIKE.

9. 3akyII0YUTeIbHbIE MTOJT0KEHUS

9.1. Hacrosimee Ilonoxenue siBnsercs gokanbHbIM HopMaTuBHBIM akToM MBOY TIMO CO «COIL Ne
16».

9.2. Bce u3MeHEHHMsI ¥ JIOTIOJIHCHH S, BHOCUMBIE B HacTosee [Tooxxenne, ohopMIIsStoTes B TMCEMEHHOM
(dbopMe B COOTBETCTBHUH C JEHCTBYIOIIKUM 3aKOHOAaTeIbCTBOM Poccuiickoit deneparuu.

9.3. [lonoxxeHue NpUHUMAETCS HA HEOIpeieleHHbIN cpoK. B HacTosmee [lonoxkeHne MOryT BHOCUTbCS
W3MEHEHHUS U JOTOJIHEHUS, BRI3BAHHBIC N3MEHEHNEM 3aKOHO/IaTeIbCTBA U BCTYIJIEHUEM B JEMCTBHE HOBBIX
HOPMATUBHO-TIPABOBBIX JIOKYMEHTOB.

9.4. Hacrosiiee [TonoskeHre BCTymaeT B CHIIYy C MOMEHTA YTBEPKACHHUS U JACHCTBYET J0 BHECCHHS B
HEro B YCTaHOBJICHHOM TOPSIKE N3MEHEHUH HITH 3aMEHBI HOBBIM.
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