IIpuHATO pemeHnem negarornyeckoro CoOBeTa Yr1Bep:xknaro: 10.C. Tpymkosa,

MBOY IIMO CO «COI Ne 16» mupekrop MBOY TIMO CO «COUII Ne 16»
[Tporokon Ne 1 ot 29.08.2025 T.
IIpukaz ot 29.08.2025r. No 191-J1

¢ mMmeHenussMu ot 19.10.2026 r. (mpukas ot 19.10.2026r.
Ne 224-JT)

ITono:xeHnue
0 MopsiIKe 03HAKOMJIEHHS Y4ACTHHKOB 00Pa30BaTe/ILHOI0 Mpolecca
¢ IOKYMEHTAMH, B TOM YHUCJIe, MOCTYNAKIIMUX B Hee JIUIL
B MYHMUIUNIAJIBHOM OIOKETHOM 00111€00pa30BaTeIbHOM YUPeKIeHUN
IHoseBcKOro MyHHIUMNIAJIBLHOTO OKpyra CeepasioBckoii obaactu «Cpennss
o0meodpasoBareabHas mKoJa Ne 16» umenn 3aciayxennoro yuureiass PCOCP I'.H. YeObiknna

1. O01mme noJ10KeHNs

1.1. Hactosiee Ilonoxxenue o mopsiike 03HaKOMJICHHUS Y4aCTHHUKOB 00pa30oBaTeIbHOIO Ipolecca ¢
JOKYMEHTaMH, B TOM 4YHCJIe, MOCTyNawmux B Hee jul (nanee — IlonmokeHue) peryiaupyer Mopsiiok
O3HAKOMJICHUSI 3aMHTEPECOBAHHBIX JIMI, B TOM 4YHCIE€ IOCTYNAIOUIMX B Hee, C JIOKYMEHTaMu
o0pa3oBaTeNbHONW OpraHU3allii, B pPaMKax OTBEACHHBIX WM KOMIIETEHIIMA B MYyHHIUIAIBHOM
010/KeTHOM 00111e00pa3oBaTeIbHOM yupeskeHnn [loseBckoro MyHunaabHoro okpyra CeepayioBckon
obmactu «Cpennsisi o0meoOpasoBarenpHas mkona Ne 16» umenn 3aciyxennoro yunrtenss PCOCP I'.1.
Yebbikuna (manee — MBOY IIMO CO «COII Ne 16y», mkona), pa3paboTaHO B COOTBETCTBHH C
@enepanbHbIM 3ak0HOM OT 29.12.2012 Ne 273-®3 «O6 obOpa3zoBanun B Poccuiickoit denepauun»,
Ycrasom MBOY I[IMO CO «COII Ne 16», npyrumu HOpMaTHBHO-IIPAaBOBBIMU akTaMu Poccuiickoin
®denepanyy, periaMeHTUPYIOMKUMHU AESITeNbHOCTh OpraHU3aliil, OCYIIECTBISIOMNX 00pa30BaTEIbHYIO
NESATENBHOCTD.

2. llen 03HAKOMJIEHHS € IOKYMEHTAMH 00pa30BaTeIbHOI OpPraHu3auuu

2.1. llensMu O3HAKOMJIEHMS 3aMHTEPECOBAHHBIX JIMII C JIOKyMEHTaMH 0Opa30oBaTelbHON
OpraHM3aLHH SIBIISIETCS:

- UCTIOJIHEHUE HOPM JICHCTBYIOLIETO 3aKOHOJATEIbCTBA, B YACTHOCTU T'apaHTUPOBAHHOIO MpaBa Ha
MI0JIy4€HHE JOCTOBEPHOU HH(OpMALIUK O 1eATENBHOCTH 00pa30BaTeIbHON OpraHU3ally;

- opranuzanus 3 PpeKTHBHOrO BHIMOIHEHUS YCTaBHBIX 3ajlay OpraHu3aliy;

- obecrieyeHNEe BO3MOYKHOCTH 3aMHTEPECOBAHHBIM JIMIIAaM B O3HAKOMJIEHMM C JOKYMEHTaMu
o0pa3oBaTeNbHON OpraHU3aIK B J1I000€ BpeMsl.

2.2. B cootBerctBuu c 1. 18 4. 1 cT. 34 denepanpuoro 3akona ot 29.12.2012 Ne 273-03 «O6
obpa3zoBanuu B Poccuiickoii deneparum 00ydaonmmcs IpeJoCTaBIsI0TCs IPAaBO Ha 03HAKOMIICHHE CO
CBUJETEIHCTBOM O FOCYAAPCTBEHHOW perucTpalyu, ¢ yCTaBOM, CO CBEICHUSIMHU O JaTe MPeJOCTaBICHUS
U PErucTpPallMOHHOM HOMEpE JIMIIEH3MH Ha OCYIIECTBIEHHE 00pa3oBaTelbHON JIeSTENBbHOCTH,
CBUIETEIBCTBOM O TOCYJAApCTBEHHOW aKKpeAWTaluu, C Y4eOHOH JOKyMEeHTalue, JIpyrumu
JOKYMEHTaMH, PETJIaMEHTHPYIOIUMH OPTaHU3aLUIO M OCYIIECTBIEHUE 00pa30BaTeIbHOM IeATETbHOCTH
B 00pa3oBaTeNIbHOIN OpraHu3aluu.

2.3. B cootBerctBuu ¢ 1. 3 4. 3 cT. 44 ®enepanpHoro 3akoHa oT 29.12.2012 Ne 273-®d3 «0O6
oOpaszoBanuu B Poccuiickoii denepanumy poanTeny (3aKOHHbBIE MPECTAaBUTENN) HECOBEPILIEHHOJIETHUX
oOyyaroImuxcs HMMEIOT IpaBO 3HAKOMHUTBCI C YCTaBOM  OpraHM3alUHU, OCYIIECTBISIONIECH
00pa30BaTeNbHyI0 JAeSITebHOCTh, CO CBEJCHUSIMH O JIaTe MPEIOCTABIEHUS U PETUCTPAllMOHHOM HOMEpe
JIMIIEH3UX Ha OCYIIECTBICHHE 00pa30BaTEIbHON 1eATEIbHOCTH, CBEICHUSIMU O JIaTe MPEIOCTaBICHUS U
PETUCTPAlIMIOHHOM HOMEpE TIOCYJapCTBEHHOM akKKpeIuTaluu oOpa30BaTEIbHOW JESITEIbHOCTH 10
peanu3yeMbiM 00pa30BaTeNbHBIM IpOrpaMmaM, C 00pa3oBaTENbHBIMU MHPOTpaMMaMU M JPYyTUMHU
JOKYMEHTaMH, perjiaMeHTUPYIOLIMMHU OPraHU3aLUIO U OCYIIECTBIEHNE 00pa30BaTEIbHOM 1A TEIbHOCTH,
npaBa ¥ 00S13aHHOCTU O0YYArOIIUXCS.

2.4. Konuu yka3aHHBIX JTOKYMEHTOB pa3MeNIaloTcs Ha cailTe o0pa3oBaTeIbHON OpraHU3allui B CETH
WutepHer no aapecy: https://16school.ru/

3. llopsiaok 03HAKOMJIEHUS € JOKYMEHTAMH 00pa30BaTe/IbHOI OPraHu3auvM NMPH NMpueMe Ha
o0yueHue
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3.1. Ilpu npueme pedenka va o0yuenue B MbOY IIMO CO «COI Ne 16» ero poauteneii (3aKOHHBIX
IIPEJCTaBUTENIEH) 3HAKOMAT C YCTaBOM OpPraHM3allMU, CO CBEACHUSAMHM O JaTe MNpelOoCTaBICHUS U
PErUCTpPAIlIMOHHOM HOMEPE JIMLIEH3UN Ha OCYILECTBICHHE 00pa30BaTeIbHOMN NeTETbHOCTH, CBEACHUSMHU
O Jare TMpelOCTaBICHHUs M  PErHMCTPALlMOHHOM HOMEpE TIOCYIApCTBEHHOM  aKKpeAuTaluu
o0pa3oBaTeNbHOW  NEATENBHOCTH IO  pealu3yeMblM  O0pa3oBaTeNbHBIM  IporpamMmamM, ¢
00pa3oBaTeNbHBIMU NPOIpAaMMaMU U JPYTUMHU JOKYMEHTAaMH, PETIaMEHTHPYIOIUMH OpPraHU3alUi0 U
OCYIIECTBIICHHE 00Pa30BaTENbHON AEATEIBHOCTH, ITPaBa U 00SI3aHHOCTH 00YYAIOIIUXCS, O YeM JeIaeTcs
COOTBETCTBYIOLAsl 3alMCh Ha 3asBICHUM O IpueMe pebeHka B 00pa30BaTENIbHYIO OpraHU3alHio,
3aBepPsAEMYIO IIOJIUCHIO 3asIBUTEIIS.

3.2. O1HOBPEMEHHO 3aI0JIHACTCS U MOIIUCHIBACTCSA MMCbMEHHOE COTjlacue 3asiBUTENs Ha 00paboTKy
NIEPCOHATBHBIX JAHHBIX 3aSBUTENS U MEPCOHATBHBIX JaHHBIX peOeHKa, MpeACTaBIIeTCs nHPOpMAIHS O
MeCTe XpaHEHMsl JOKYMEHTOB, 3aTParuBalolMX HHTEPECH] YHACTHUKOB 00pa30BaTEIbHbIX OTHOLICHUN U
MOPSAJIKOM O3HAKOMJIEHUS C HUMHU.

3.3. IIpu npueme Ha oOydenue B nepBbiii kitacc MbOY TIMO CO «COIIl Ne 16» pa3memaer Ha
opunmaneHoM caiite B cern MHTepHer wmHQOpManuMio, NPETYCMOTPEHHYIO JIEHCTBYIOIIAM
3aKOHOJIaTEIILCTBOM:

- W3/1aBaeMbIi He mo3aHee 15 Mapra Tekyuiero roaa pacnopsauteabHbiii akt OMC YmnpasieHue
obpazoBannem IIMO CO o 3akperieHMH 0Opa30BaTENIbHBIX OpraHU3allMid 3a COOTBETCTBEHHO
KOHKPETHBIMU TEPPUTOPUSIMU MYHULIUIIATBHOIO OKpyTa B TeueHue 10 KajaeH1apHbIX JHEH ¢ MOMEHTA €ro
U3JIaHMS;

-OAPOOHYI0 MHPOPMAITUIO O TIPAaBHJIAX U CIIOCO0AX MOJAYH 3asBJIICHUS O IpHeMe Ha 0Oy4eHHE TI0
porpaMMaM, pealqu3yeMblM 00pa3oBaTelbHON opraHuzanuei, (opMbl MU CIOCOObI MOIYYEHUs
JOTIOTHUTEIBHON HH(OPMAIIMK U KOHCYJIbTALINH;

- NpUKa3 O InpuemMe Ha oOydyeHue I©0 00pa30BaTENbHBIM IpOrpaMMaM, peaJu3yeMbiM B
00pa3oBaTeNbHON OpPTaHU3AIHH;

- UHYI0 HHOOpMAlLMIO, pa3MelleHHe KOTOpOW TpedyeTcss B COOTBETCTBUU C JEHCTBYHOILUM
3aKOHOJATEIBCTBOM, aKTaMU OPIaHOB, PEATU3YIOIIMX TOCYIaPCTBEHHYIO0 00pa30BaTENIbHYIO OJUTHKY.

3.4. KnaccHble pyKOBOIUTENM MU JpYrHe, YINOJIHOMOYEHHBbIE aJMMHHUCTPALMENd IIKOJIBI JIUIIA,
UHOOPMUPYIOT O00ydYaromuXxcs, poauTeNned (IMl, HUX 3aMEHSIOMIMX) O TMPHUHATHIX JIOKATbHBIX
HOpPMATHBHBIX aKTax Ha KJACCHBIX yacax, COOpaHUsAX o0ydarolluxcs, pOJUTEIbCKUX coOpaHusix. B
MIPOTOKOJIaX IMPOBOJUMBIX MEPONPUATUHN JeJaeTcsi OTMETKa 00 O3HAKOMIJICHUHM NPUCYTCTBYIOUIUX C
JOKYMEHTaMH WJIU MPUJIaraeTcs JUCT MPUCYTCTBYIOUIMX C UX COOCTBEHHOPYUYHBIMU MOMUCAMHU.

4. llopsanok 03HAKOMJIEHUS C JOKYMeHTaAaMH 00pa3oBaTe/IbHOI OpPraHu3anMu NpHU NpueMe Ha
pabdory

4.1. ITpu npuéme Ha paboTy B 00pa30BaTEIbHYIO OpraHU3AINI0 pad0oToAaTEIh 00s3aH 03HAKOMHUTH
pabOTHHKA J10 MOAMUCAHUS TPYIOBOI'O JOTOBOPA CO CIEAYIONIMMH JIOKAJIbHBIMI HOPMATUBHBIMU aKTaMH,
HEMOCPEACTBEHHO CBSI3aHHBIMU C €r0 TPYAOBOH eaTenbHOCThIO (4. 3 cT. 68 TK PD):

- TOJDKHOCTHAs! MHCTPYKIIHS;

- IpaBUJIa BHYTPEHHEr0 TpyAoBoro pacnopsaaka (4. 3 cr. 68 TK PD);

- KOJUIEKTUBHBIN JOTOBOD;

- nosioxkeHue o6 omiate Tpyna (cr. 135 TK Pd);

- IpaBUJIa U MHCTPYKLUSA MO0 oxpaHe TpyAa (ct. 212 TK PdD);

- IpaBUJIa XpaHEHUs U HCII0Ib30BaHUsI IEPCOHATBHBIX TaHHBIX paOb0oTHUKOB (CT. 87 TK PD);

- UHBIE JIOKAJIbHbIE HOPMATHUBHBIE aKThI, HEOCPEACTBEHHO CBSI3aHHBIE C TPYAOBOM JEATENBHOCTHIO
MIPUHUMAEMOT0 Ha paboTy.

4.2. @axkT 03HAKOMJIEHMS NpPUHUMAeMOro pabOTHHMKAa C JOKyMEHTaMH 00pa30BaTeNbHOI
opraHu3anu GUKCUPYETCS JIMYHON TOAMUCHI0 paOOTHHUKA.

S. Ilopsiaok 03HAKOMJICHHUSI € JIOKYMEHTAMH 00pPa30BaTeJIbHOM OPraHU3alMi B HHBIX CJIY4YasX

5.1. O3HaKOMIIEHHE C TIOKyMEHTaMU 00pa30BaTeIbHON OpraHu3alii 3aHHTEPECOBAHHBIX JIUL], MOKET
MPOUCXOJIUTH: B CIEAYIONNX (hopMax:

- HEMOCPEJCTBEHHOT0 NH(OPMHUPOBAHHUS IIPU JINYHOM NIPUCYTCTBUU 3aUHTEPECOBAHHOTO JIUIIA;

- HampaBJICHUs KONMM JOKYMEHTa 3JIEKTPOHHOH IOYTOM Ha aApec 3auHTEPECOBAHHOIO JIMIIA,
CpeACTBaMU MOOMJIBHOW CBSI3M WJIM 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa OpraHu3aluy, €clid MOoCIeHee
JOCTYITHO 3aWHTEPECOBAHHOMY JINLLY;

- HaIpaBJICHUs KOMUHU JOKYMEHTa B (hopMe MOYTOBOIO WM TeJerpapHOro OTnpaBiIeHus.
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5.2. ®akT HampaBICHUS 3aMHTEPECOBAHHOMY JIMIy JOKYMEHTa (ero Komuu) o0pazoBaTeIbHON
OpraHM3ali pacleHHBAaeTCs KaK HaJJiexallee BBIMOJIHEHHE OOs3aHHOCTEH MO0 O03HAKOMIICHUIO
3aMHTEPECOBAHHOTO JINLA C TOKYMEHTOM.

5.3. B cioydasx mpuema Ha paboTy, H3MEHEHUI YCJIOBHH TPYJOBOTO JIOTOBOPA, MHBIX, BOSHUKIITUX
npu  OOCTOSITENHCTBAX, TPEOYIOMUX JIMYHOTO O3HAKOMIJIGHHS C JIOKYMEHTOM 00pa30BaTelIbHOM
OpraHu3ally, 3aMHTEPECOBAHHOE JIMLO MPUIJIAIIAETCS B COOTBETCTBYIOUIYIO CTPYKTYpPY OpraHH3aluu
JUIsL 03HAKOMJIEHHSI C JOKYMEHTOM U €0 IOIUCaHUS.

54. CoTpyIHUK, TpOBOAAIIMN  O3HAKOMJIEHHE C JIOKYMEHTOM, JIOJDKEH OOeCHeuuTh
3aWHTEPECOBAHHOMY JIMIy BO3MOXKHOCTH TOJYYEHHUS KBAIM(UIMPOBAHHBIX PA3bsICHEHUH IO BCEM
BO3HHUKIIUM B X0JI€ TPOUYTEHHUS TOKYMEHTA BOIIPOCAM.

5.5. ®akT O3HAaKOMJICHHS C JOKYMEHTOM (uKcupyercs au00 Ha KONMUM JOKYMEHTa, JIMOO B
MpujlaraeMoM K HEMYy JIUCTY O3HaKOMJICHMs, JMOO B JKypHajJe O3HAKOMJIEHUS C JIOKAJIbHBIMHU
HOPMATHUBHBIMU aKTaMH 00pa30BaTEIbHON OpraHU3aIIH.

5.6. 3amuch 00 O3HAKOMIIGHHH C JIOKYMEHTOM JIOJDKHA COJIEP)KaTh CIEAYIOLIUE PEKBU3HUTHI:
HAaMEHOBAHHME JOJDKHOCTH JIMIA, 3HAKOMHUBIIETOCS C JOKYMEHTOM; €ro MOJIKCH; PacuIn(pOBKY
MOAMMCH; AaTy O3HAKOMJICHHUS.

5.7. B cnyyae oTkasa Juiia OT MOJANMUCH 00 O3HAKOMJICHHHU C JOKYMEHTOM, JOJKHOCTHOE JIHIIO,
00s13aHHOE TIPOBOIUTH TAKOE O3HAKOMIICHUE, COCTABIIAET aKT WIIH JIeaeT COOTBETCTBYIOIIYIO OTMETKY B
CHCTEME JJIEKTPOHHOTO JOKYMEHTOO0O0POTa, O YEM COOOIIAETCS 3aNHTEPECOBAHHOMY JIHILY.

5.8. B ciyyasix BHeCeHUS U3MEHEHHM U JIOMOJHEHHUI B JOKYMEHT, 00YCIIOBICHHBIX U3MEHEHHUSIMU B
3aKOHOJATEIbCTBE WIM PELICHUSMH YIIOJIHOMOUYEHHBIX OPIaHOB UJIU JOKHOCTHBIX JIULL, TPOU3BOIUTCS
03HAKOMJICHHE 3aWHTEPECOBAHHBIX JIUI C HOBOM peaakiueit nokymenta. [Ipu 3Tom dakt o3HaKOMIECHUS
C M3MEHEHHMSIMH U JIOTIOJTHEHUSIMU, BHECEHHBIMH B JOKYMEHT, (PUKCHPYETCSI B TOM JK€ MOPSAIKE, YTO
03HAaKOMJICHHE C HOBBIM JIOKYMEHTOM.

5.9. JIoKyMEHT W1 €ro KOs, CBUIETENbCTBYIOIIME 00 03HAKOMIIEHUH COTPY/IHUKA C TIOKYMEHTAMH,
KacaroUUMUCS €ro JUYHBIX TPYAOBBIX WJIM WHBIX, BO3HUKIIMX B IPOLIECCE BBINOJIHEHUS TPYAOBOU
(YHKIIUY OTHOILIEHUH, XPAHUTCS B JIMYHOM JI€JI€ COTPYIHHKA 00pa30BaTeIbHON OpraHu3alllu.

6. 3akIr0YnTEeIbHBIC MTOJIOKCHHUS

6.1 Hacrosiiee Ilonoxenue apnsgercs JTokaabHbIM HOpMaTuBHBIM akToM MBOY TIMO CO «COII
No 16».

6.2. Bce u3MeHeHMs W JONOJHEHUS, BHOCHMble B Hacrosimee [lomoxenue, opopMisioTcs B
MMCEMEHHOM (popMe B COOTBETCTBUU C IEHCTBYIOIINM 3aKOHOAaTeNbCTBOM Poccuiickoit denepanuu.

6.3. ITlonoxeHue NpuUHUMAeTcs Ha HeomnpeaeleHHbIM cpok. B Hacrosmee [lonoxenue moryr
BHOCHUTBCSI U3MEHEHHUS U JOIOJIHEHUS, BBI3BAHHBIE M3MEHEHHEM 3aKOHOJATENIBCTBA M BCTYIUICHUEM B
JieficTBIE HOBBIX HOPMaTHUBHO-IIPABOBBIX IOKYMEHTOB.

6.4. Hacrostiee ITonoskeHne BcTynaer B CUILy ¢ MOMEHTA YTBEPXKICHUS U AEHCTBYET 10 BHECECHUS B
HEro B yCTaHOBJICHHOM MOPSAKE U3MEHEHUI U 3aMEHbI HOBBIM.
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